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The Carlisle School lunch prepayment program has chosen MealTime Online 
to provide the opportunity for you to make credit card deposits into your 
student's cafeteria account or view your student's purchase history via the 
internet.  Please note you may still send in checks or cash if you do not 
desire to take advantage of this online service.  
 
To Use MealTime Online: 
   
 
Go directly to: www.mymealtime.com 
 
Step 1: Create a MealTime Online parent account. Click on the "Create new 
account" link and enter a Username and Password that you will use to login 
to MealTime Online. The Username and Password must be at least 6 
characters. For example, Username: jsmith Password: pty845. 
 
Step 2: Add your student.  Since each student has their own separate 
account you have to do one transaction for each child you have.   Login to 
your MealTime Online account (using the Username and Password that you 
created in Step 1), click on the "Add New Student" link, and add your student 
by entering their first name and student ID number. If the student ID 
number is only 4 digits, you must put a 0 in front of the number.  Most 
students know their account number.  If they do not, please feel free to call 
me anytime at 978-402-8666 and I will be happy to assist you.  
 
Step 3: Make a Deposit.  Click on the "Make Deposit" link to make a deposit 
into a school account. There is a transaction fee of 4.9% for each deposit 
made. “For example” if you want to deposit $40.00 to cover approx. 12 
lunches, you will be charged $41.96.  Forty dollars ($40.00) will go into you 
child’s account and $1.96 processing fee will go to mealtime.  A minimum of 
$25.00 deposit is required. Click on the "View Details" link next to your 
student's name to view their cafeteria account balance and purchase history. 
 
Note:   
Online Deposits are processed each night at 2:00 a.m. and will be 
automatically reflected in your student’s account at that time.  Deposits 
made after 2:00 a.m. will be processed the following night at 2:00 
a.m. 


